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Creative Learning Officer 
(Capall Dorcha Ensemble) 
 

Closing Date: 5pm 18/6/18 

Interview Date: WK 18/6/18 

Proposed Start Date: with a view to start on 23/6/18 

Salary: £10,985 p.a. for 25 hour week  (£8.45/hour) 

THIS ROLE IS FUNDED BY THE BIG LOTTERY FUND 

 

About the ‘Ensemble’ Creative Learning Officer Role 

The aim of the Big Lottery Fund supported ‘Ensemble’ project is to provide all members of the 

Ayrshire community with the opportunity to reach their creative potential through a theatre 

arts experience. 

The Creative Learning Officer will use their passion for theatre arts to bring the ‘Ensemble’ 

programme to local young people and adults with little or no previous experience of theatre 

and create a network of volunteers to sustain and grow the project. 

In an area of Scotland with the lowest cultural participation, this role is vital to the success 

and growth of our work so that we can reach, involve and inspire more of that community. 

Creative Learning Officer – Job Description 

Responsible to: Chief Executive 

Responsible for: volunteers 

 

Job Overview 

The Creative Learning Officer will focus on  

• Planning and delivering high-quality classes and workshops to people of all ages and 

abilities who have never had the chance to take part in theatre arts provision before.   

• Engaging with the community of Ardrossan and the surrounding areas of North 

Ayrshire and Arran to build on and increase arts participation in the area through 

Ensemble projects in line with company targets. 

• Develop a volunteer network to increase the scope and reach of ‘Ensemble’ in the 

immediate and longer term. 

• Working with our partners at community level and being the face of ‘Ensemble’ in the 

community. 

• Providing administrative support and maintaining our social media presence. 

 

Keys Tasks and Responsibilities 

• To work with the local community to raise awareness of and increase participation in 

‘Ensemble’ programmes.  

• To organise, manage and deliver theatre art classes for young people and adults of 

all ages and abilities, most with little or no previous experience of theatre arts. 

• To develop a programme of professional development projects. 

• To plan and deliver other Capall Dorcha and Ensemble events.  

• To recruit, work with and develop a team of volunteers from the local community 

who will feed into future programmes.  

• To liaise with the Chief Executive on the overall planning and delivery of the project. 
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• To reach goals set by the Chief Executive for customer participation and volunteer 

engagement. 

• To ensure the implementation of Child Protection Policies and Child Performer 

Regulations. 

• To ensure that our arts programmes are accessible for elderly or disabled participants. 

• To be responsible for administration and handling all ‘Ensemble’ customer enquiries 

about classes and workshops. 

• To set up and maintain an active social media presence for the Ensemble projects. 

• To facilitate communications with customers via social media and email. 

• To prepare monitoring and evaluation reports for the funder, Chief Executive and 

Board. 

• To increase membership of ‘Ensemble’ and the visibility of the company within 

Ayrshire. 

• To work in close collaboration with senior management to continually improve our 

customer experience and relationships. 

• To liaise with marketing and the Press to ensure adequate, appropriate promotions for 

events. 

• To represent the company at local arts events and conferences. 

• To attend showcase and press nights and fundraising events where appropriate. 

 

Personal Specification 

Essential 

• Ability to engage with and inspire members of the local community to become 

interested in theatre arts. 

• Significant professional experience in managing and delivering theatre/community 

theatre classes. 

• Experience and passion for rural community arts 

• Facilitating skills to bring in and encourage those who have never participated in the 

theatre before. 

• Experience of working with volunteers on community projects. 

• Experience in office administration  

• Social media skills and use of MailChimp or similar 

• Ability to generate and follow through on ideas which will enhance the successful 

delivery of community arts projects. 

• The ability to work flexibly with a busy and changing organisation. 

• An understanding of and commitment to equal opportunities and diversity. 

 

Desirable 

• Knowledge of or experience of working in the North Ayrshire area.  

• Knowledge of current Child Protection Policy / Child Performer Legislation. 

• Experience of creating small film clips for social media marketing and film editing. 

• Understanding of Microsoft Office, Excel, Teams, Eventbrite and Wordpress. 

• Knowledge and understanding of Arts Awards and successful delivery of projects. 

• A base of contacts that can support the company in specialised skills such as 

clowning, physical theatre, etc. 
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About Us 

Capall Dorcha Theatre Company was formed in 2015 to create a base in North Ayrshire for 

the creation of theatre productions. This led to the development of ‘Ensemble’, our 

Educational Outreach project which aims to introduce local people to the joys and skills of 

theatre.  

We have already made a significant impact on over 1000 people attending our small 

cabaret performance ‘A Night of Broadway’ in Irvine. Of these, a staggering 87% were first-

time attendees to the Harbour Arts Centre. 

Our ‘Ensemble’ programme has generated the highest level of youth arts participation that 

the area has ever seen.  Over 1100 young people have taken part in free workshops or free 

week-long professional development workshops in North Ayrshire.  

About ‘Ensemble’  

In a time of declining public funding, theatre companies are facing major challenges.  

Capall Dorcha Theatre Company has just secured three-year funding from the Big Lottery 

Fund under its Our Place programme for our Ensemble programme. This will allow us to 

develop theatre productions and expand Ensemble’s outreach further into the community 

through programmes of weekly classes targeted at both young people and adults. Our 

immediate focus is on establishing a weekly youth theatre class and a play reading group for 

adults, with opportunities to attend live theatre productions.   

At the same time, we are committed to continuing to build on the success of our regional 

‘Professional Development’ workshops and will offer Arts Awards and spring/summer week-

long workshops. 

About Ardrossan 

Ardrossan on Scotland’s west coast is best known now as the ferry point to the Isle of Arran. 

The town itself has suffered a decline but is undergoing a revival. It offers a range of shops, 

supermarkets and a variety of restaurants all within walking distance of the beach or 

harbour. 

ScotRail runs trains from Glasgow Central to Ardrossan South Beach / Ardrossan Town via 

Ardrossan Harbour and Largs routes twice every hour. 

Stagecoach offers a similar bus service, with the X36 running from Buchanan Bus Station once 

an hour. 

 

Terms & Conditions 

Title of Post:  Creative Learning Officer 

Salary: £10,985 p.a. (£8.45/hour) 

Hours:  25 hours per week 

Contract Type: Permanent, with an initial three-month probationary period. 

Holiday Entitlement: 20 days plus 10 public holidays (pro rata) 

Pension: 3% employers’ contribution 

Notice Period: 1 month 

 

Application 

Please send your CV setting out your skills and experience, letter clearly demonstrating your 

suitability for the role and Equalities Monitoring Form to recruitment@capalldorcha.com to 

reach us by the closing date of 5 pm on Monday 18th June 2018. 

mailto:recruitment@capalldorcha.com

